
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


  SWES New Position Hire Form 
  Employee classification: 
  Classified or Appointed   (choose one)
  Position type:
  If Classified, choose one of the   following:
  If Appointed, choose one of the    following:
  FTE
  FTE or hours/week
  Department:
  SWES (list others if applicable)
 Reports to:
  Position summary:
  (describe expected outcomes
  and/or goals)
  Duties and responsibilities: 
  Minimum qualifications:
  (education, training, skills and 
  experience the candidate MUST
  possess)
  Preferred qualifications:
  (education, training, skills and
  experience that the ideal
  candidate MAY possess)
  Start and end dates:
  Account to be paid on:
  List account/s and %
  Account to charge background    check (if different from above):
  List account
  Rate of pay:
  Wage or salary
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